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H uman R esources -  H ealth & Safety M anual  - Dr aft  H D C H eal th and Safety Policy 2020  

HEALTH AND SAFETY POLICY 2020 
Proposed changes are highlighted in yellow 

 
 
OUR COMMITMENT: 
 
Hastings District Council is committed to keeping workers (employees, volunteers and 
contractors) and the community safe through living a strong Health and Safety culture. 
 
TO ACHIEVE THIS, HASTINGS DISTRICT COUNCIL MANAGERS WILL: 
 
• Maintain and continuously improve our Health and Safety management system. 
• Set targets for improvement and measure, appraise and report on our Health and 

Safety performance. 
• Take a proactive approach to managing Health and Safety risk by actively identifying 

hazards and unsafe behaviour within the workplace, and take steps to reduce the 
risks to an acceptable level. 

• Build and maintain a workplace environment and culture that supports good health 
and Wellbeing. 

• Increase awareness, participation and learning through active communication 
consultation, training and collaboration with workers with regard to Health, Safety 
and Wellbeing matters. 

• Assess and recognise the Health and Safety performance of employees and 
contractors. 

• Accurately report and learn from our incidents (including near misses). 
• Support the safe and early return to work of injured employees. 
• Ensure that we design, construct, operate and maintain our assets so that they 

safeguard the community. 
• Require our contractors to demonstrate a strong Health and Safety culture within 

their organisations. 
• Comply with all relevant legislation, regulations, and codes of practice and industry 

standards. 
  
 
EVERYONE'S RESPONSIBILITIES: 
 
We believe that whilst senior management have ultimate accountability, we all have 
responsibility for Health and Safety.  All workers (employees, volunteers and contractors) 
must observe our safety rules, policies, procedures and instructions. They shall ensure their 
own Health and Safety at work and ensure that no action or inaction on their part causes 
harm to others. This includes the responsibility to stop any work that they believe is unsafe 
or cannot be conducted in a safe manner. 
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6. R equest for Council Approval For Three Draft Ground Leases  

Attachment 1 M ap of ground l eases  
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Attachment 2 D eco Bay Br ass l ease 2020 

GROUND LEASE 

 

Date of Lease:   17th March 2020. 

 

Lessor:   THE HASTINGS DISTRICT COUNCIL (“the Council”) 

 

Lessee: DECO BAY BRASS INCORPORATED (“the Leasee”) 

 

Leased Premises: All the land located at 109 Orchard Road, being LOT 2 DP 

20508, as outlined in red on the attached plan.  The site 

contains the clubrooms (the “premises”).  

 

Background: The Orchard Road is a Council owned property that contains 

the clubrooms that are owned by the Deco Bay Brass Band 

Incorporated.  The club manages this facility and the grounds.   

 

 

 

The Council leases the land to the Leasee on the terms and conditions set out below. 

 

1. Commencement Date 

17th March 2020 

 

2. Term 

18 years. 

 

3. Rental 

(a)  The annual rental for the first three years of the lease shall be $1040.00 (plus 
GST) payable annually in advance. 

(b) The annual rental shall be reviewed on 18 March 2020 to the current rate for 
ground leases on the Council’s parks and reserves, and thereafter 3 yearly 
during the term.  

(c) The Lessee shall pay the rental on time and free of exchange or any other 
deductions. 

 

4. Maintenance 

(a) The Leasee shall maintain the exterior and interior of the premises, including all 

windows, fixtures and fittings, in good condition and will at the end of early 

termination of the lease immediately give the premises to the Council in such 

good condition.  

 

(b) The Leasee shall use all drains, water closets, effluent systems and piping in a fit 

and proper manner and will at its own cost make good any damage or 

obstructions thereto. 

 

(c) The Leasee shall remove all refuse on a regular basis. 
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5. Structural Alterations 

The Leasee shall not make any structural alterations to the premises without the prior 

written consent of the Council. 

 

6. No Assignment, Etc 

The Leasee shall not assign possession of the premises, the carparks or any part of 

them without first obtaining the written consent of the Council which the Council shall 

not unreasonably withhold or delay if the following conditions are fulfilled: 

 

(a) The Leasee proves to the reasonable satisfaction of the Council that the 

proposed assignee or subleasee is respectable, responsible and has the financial 

resources to meet the Leasee’s commitments under this lease and is an 

assignee who the Council might grant a lease of land of this type.  The Leasee 

shall give the Council any additional information reasonably required by the 

Council. 

 

(b) All rent and other moneys payable have been paid and there is not any subsisting 

beach of any of the Leasee’s covenants.  

 

(c) A deed of covenant in customary form approved or prepared by the Council is 

duly executed and delivered to the Council.   

 

(d) The Leasee pays the Council’s reasonable costs and disbursements in respect of 

the approval and the preparation of the deed of covenant and (if appropriate) all 

fees and charges payable in respect of any reasonable inquiries made by or on 

behalf of the Council concerning any proposed assignee.  All such costs shall be 

payable whether or not the assignment proceeds. 

 

7. Subletting 

(a) The Leasee will not sublet any part of the premises without the prior written 

consent of the Council. 

 

(b) A withholding of consent by the Council shall not be deemed to be unreasonable 

or arbitrary if the proposed sublease is to a person or body other than a duly 

incorporated body or if the Council considers that the term or rental of the 

proposed sublease is excessive or if the Council considers the proposed use is 

inconsistent with the use of the Orchard Road Reserve. 

 

8. Use 

(a) The Leasee shall use the premises to house their building. 

 

(b) The Leasee shall use the premises only as a bandroom and headquarters for 

itself and any approved affiliated group and for the holding of social functions 

sanctioned by the executive of the Leasee 

 

(c) The Leasee shall not use the premises or permit the premises to be used for any 

purpose before 8.00am and after 11.30pm Monday to Sunday inclusive. 

 



Attachment 2 Deco Bay Brass lease 2020 Attachment 2 

 

 

ITEM 13 PAGE 43 
 

A
tt

a
c

h
m

e
n

t 
2
 

It
e

m
 1

3
  

(d) The Leasee may, with the prior written consent of the Council in each case, allow 

the premises to be used until 12.30am. 

 

(e) The Leasee shall not cause or allow to be caused a disturbance or nuisance to 

the Council or to the owners or occupiers of nearby properties. 

 

(f) The Leasee shall comply with all relevant Acts, Regulations, Bylaws, District 

Plans and other legal requirements including (but not limited to) 

 

 The Fire Service Act 1975 

 The Sale and Supply of Alcohol Act 2012 

 The Resource Management Act 1991 

 The Building Act 2004 

 The Health & Safety at Work Act 2015 

 The Food Hygiene Regulations 1974 

 The Food Act 2014 

  

(g) The Leasee shall at all times operate within the terms of any liquor licence issued 
to it.  Such licence shall not provide for hours of use greater than those contained 
in this lease. 

 
(h) No relocated buildings will be permitted without the prior written consent of the 

Council. 

 

9. Inspection & Repairs 

(a) The Leasee shall permit the Council’s Group Manager: Asset Management, (or 
his nominee), the Council’s Building Assets Manager (or his nominee), Police 
Officers, and Council Inspectors at all reasonable times to enter the premises to 
inspect and view the condition thereof or the conduct of persons on the premises. 
The Council shall inspect the condition of the premises at least once every two 
years and preferably annually. 

 
(b) The Leasee shall, within 14 days of receiving written notice from the Council to 

do so, properly carry out all renovations and repairs required by such notice. 

 

10. Advertising 

The Leasee shall obtain the prior written consent of the Council to any exterior 
advertising on the premises.  Such advertising shall be properly removed before the 
end or sooner determination of the lease. 
 

11. Utilities & Rates 

(a) The Leasee shall pay all electricity, gas, telephone, or other utility charges in 
respect of the premises. 

 
12. Insurance 
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(a) The Leasee will at the sole expense of the Leasee insure and keep insured to the 
full insurable value the buildings against all material damage in the names of both 
the Leasee and the Council. 

 
(b) The Club shall separately insure its chattels.  

 
(c) The Leasee shall take out a public liability insurance policy for an amount insured 

of at least $500,000. 

 

 
13. Termination 

(a) The Council may terminate the lease and enter the premises if the Leasee has 
not paid the rental for more than 2 months after the due date (whether an account 
has been issued or not). 

 
(b) The Council may terminate the lease and enter the premises if the Leasee has 

breached its obligations under this lease and has not remedied such breach 
within 14 days of receiving written notice to do so. 

 

(c) The Council may require the Leasee to sublet the premises if the Council 
considers that the leasee is making insufficient use of the premises. 

 

(d) The Leasee may terminate the lease at any time by giving 3 months’ written 
notice to the Council. 

 

(e) As all buildings on the premises are owned by the Lessee, the Lessee shall have 
the right to sell the building to a new lessee provided that the Lessee has first 
discussed the sale with the Council and provided that the new Lessee is 
acceptable to the Council.  If no such new lessee can be found, the Council and 
the Lessee shall enter into negotiations regarding the future of the building(s).  If 
a new use cannot be found, the lessee shall remove the building(s) at its expense 
and leave the grounds in a clean and tidy condition with all services properly 
disconnected.  

 

14. Disputes 

If any disputes shall arise on any matter connected with this lease, other than a 
matter for which a remedy is specifically provided under this lease, such dispute shall 
be referred to arbitration under the provisions of the Arbitration Act 1996, if the 
Council and the Leasee cannot themselves resolve it. 
 

15. Delegation 

Where provision is made for any consent or approval to be given by the Council, 
such consent or approval may be given by the Chief Executive of the Council to 
whom such authority has been given. 
 

 

Hastings District Council 
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Chief Executive  

 

 

………………………………………………… 

 

The Common Seal of  

DECO BAY BRASS INCORPORATED (“the Leasee”) 

Was affixed in the presence of: 

 

 

………………………………………………. 

President  

 

 

………………………………………………. 

Secretary 
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Attachment 3 C hatham Par k 

GROUND LEASE 
 

 

Date of Lease:  18th March 2020 

Lessor:   HASTINGS DISTRICT COUNCIL (“THE COUNCIL”) 

Lessee:    RE-SOURCE INCORPORATED (“THE LEASEE”) 

Leased Premises:  That part of 22 Chatham Road, Hastings, Chatham Park 

(LOT 1 DP 1904 LOT 2 DP 2850) outlined in red as per 

the attached plan (“the premises”). 

Background:  The Leasee requires storage and workshop facilities for 

the upcycling and repurposing of goods for needy 

families.  

 

 

The Council leases the premises to the Leasee on the terms and conditions set out below: 

 

1. Commencement Date 

18th March 2020 

2. Term 

3 years 

3. RENTAL 

(a) The annual rental for the first three years of the lease shall be $ 1040.00 (plus 

GST) payable by equal monthly payments of $86.66 (plus GST). 

(b) The annual rental shall be reviewed on 18th March 2023 to the current rate for 

ground leases on the Council’s parks and reserves, and thereafter 3 yearly during 

the term.  

(c) The Leasee shall pay the rental on time and free of exchange or any or any other 

deductions. 

4. MAINTENANCE  

(d) The Leasee shall maintain the immediate grounds (parking area) and interior of the 

premises, including all doors, windows, fixtures and fittings, in good condition (fair 

wear and tear excluded) and will at the end or early termination of the lease return 

the premises to the Council in good condition, for the area as shown in the 

attached plan.  
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(e) The Leasee shall use all drains, water closets and piping in a fit and proper manner 

and will at its own expense make good any damage or obstructions thereto  

(f) The Leasee shall remove all refuse on a regular basis.  

5. NO ASSIGNMENT, ETC  

(a) The Lessee shall not assign or part with possession of the Premises during the 

lease without the prior written consent of the Council which consent will not be 

unreasonable refused.  

(b) Any use of the Premises by a group affiliated to the Lessee is not a breach of this 

clause.  

6. SUBLETTING   

(a) The Lessee will not sublet the Premises without the prior written consent of 

Council, which consent will not unreasonably be refused.  

(b) A withholding of consent by the Council shall not be deemed to be unreasonable or 

arbitrary if the proposed sublease is to a person or body other than a duly 

incorporated body or if the Council considers that the term or rental of the 

proposed sublease is excessive or if the Council considers the proposed use is 

inconsistent with the surrounding land. 

7. USE  

(a) The Leasee shall use the premises only as a recycle centre, workshop, display and 

showcase goods space, and storage.  

(b) The Leasee shall not use the premises or permit the premises to be used for any 

purpose before 8.00am and after 4.00pm Monday through Sunday.   

(c) The Leasee shall not cause a disturbance or nuisance to the Council or to the 

owners or occupiers of nearby properties.  

(d) The Leasee shall comply with all relevant acts, regulations, bylaws, district plan 

and any other legal requirement including but not limited to:  

- The Fire Service Act 1975 

- The Sale of Liquor Act 1989  

- The Resource Management Act 1991 

- The Building Act 2004  

- The Health & Safety in Employment Act 1992 

- The Food Hygiene Regulations 1974 
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(e) No new buildings or alterations will be permitted without the prior written consent of the 

Council.  

 

8. INSPECTION & REPAIRS  

(a) The Leasee shall permit the Council’s Asset Management Group Manager (or their 

nominee), Police Officers, and Council Inspectors at all reasonable times to enter 

the premises to inspect and view the condition thereof or the conduct of persons on 

the premises. The Council shall inspect the property at least once every years.  

(b) The Leasee shall within 14 days of receiving notice from the Council to do so, 

properly carry out all renovation and repairs required by such notice, to ensure the 

building is in a safe condition.  

9. ADVERTISING  

(a) The Leasee shall obtain the prior written consent of the Council to erect any 

advertising on the premises. Any advertising erected during the lease shall be 

removed at end of the lease or sooner.  

10. UTILITIES & RATES 

(a) The Leasee shall pay all electricity, gas, telephone, or other utility changes in 

respect to the premises.  

(b) The Leasee shall pay as a component of the rental a contribution towards rates.  

11. INSURANCE 

(a) The Council will insure the building against damage  

(b) The Leasee shall separately insure its chattels.  

(c) The Leasee will have taken out a public liability insurance policy for an amount 

insured of at least $500,000 

12. TERMINATION  

(d) The Council may terminate the lease at any time by giving 6 months written notice.  

(e) The Council may terminate the lease and enter the premises if the Leasee have 

not paid the rental for more than 2 months after the due date shown on the latest 

account.  

(f) The Council may terminate the lease and enter the premises if the Leasee have 

breached its obligations under this ease and has not remedied such breach within 

14 days of receiving written notice to do so.  



Attachment 3 Chatham Park Attachment 3 

 

 

ITEM 13 PAGE 50 
 

A
tt

a
c

h
m

e
n

t 
3
 

It
e

m
 1

3
  

(g) The Leasee may terminate the lease at any time by giving 3 months written notice 

to the Council.  

(h) Upon termination, the premises (including alteration and improvements) revert to 

Council without payment or compensation to the Leasee.  

13. DISPUTES  

(a) If any dispute shall arise on any matter connected with this lease, other than a 

matter for which a remedy is specifically provided under this lease, such dispute 

shall be referred to arbitration under the provisions of the Arbitration Act 1996, if 

the Council and the Leasee cannot themselves resolve it. 

14. DELEGATION 

(a) Where the provision's made for any consent or approval to be given by the Council, 

such consent or approval may be given by the Chief Executive of the Council to 

whom such authority has been given. 

 

The Common Seal of 

HASTINGS DISTRICT COUNCIL 

was affixed in the presence of: 

 

 

 

 

__________________________  Mayor 

 

 

 

__________________________  Chief Executive 

 

 

 

The Common Seal of  

RE-SOURCE INCORPORATED (“THE Leasee”) 

was affixed in the presence of: 
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__________________________  
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Attachment 4 Twyford and Raupar e H all lease 2019 

GROUND LEASE 

 

Date of Lease:   18th March 2020 

 

Lessor:   THE HASTINGS DISTRICT COUNCIL (“the Council”) 

 

Lessee: TWYFORD AND RAUPARE MEMORIAL RECREATION 

CENTRE TRUST (“the Trust”) 

 

Leased Premises: The part of the 160 Thompson Road, Hastings being Lot 1 DP 

320348, outlined in red on the attached plan, which the 

Community Hall is located (the “premises”)  

 

Background: The Twyford and Raupare Memorial Recreation Centre is 

located on a Council owned land that contains the community 

hall that is a community owned facility.  The local community 

manages this facility and the grounds.  Council grants assists 

from time to time through the Rural Halls’ fund and incidental 

funding allocations on a case by case basis.  

 

 

 

The Council leases the land to the Committee on the terms and conditions set out below. 

 

1. Commencement Date 

18th March 2020 

 

2. Term 

18 years.  

 

3. Rental 

(a) The annual rental shall be $1.00 (incl GST) payable annually if requested. 

 

4. Maintenance 

(a) The Trust shall maintain the exterior and interior of the premises, including all 

windows, fixtures and fittings, in good condition and will at the end of early 

termination of the lease immediately give the premises to the Council in such 

good condition.  

 

(b) The Trust shall use all drains, water closets, effluent systems and piping in a fit 

and proper manner and will at its own cost make good any damage or 

obstructions thereto. 

 

(c) The Committee shall remove all refuse on a regular basis. 

 

5. Structural Alterations 

The Trust shall not make any structural alterations to the premises without the prior 

written consent of the Council. 
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6. No Assignment, Etc 

The Trust shall not assign possession of the premises, the carparks or any part of 

them without first obtaining the written consent of the Council which the Council shall 

not unreasonably withhold or delay if the following conditions are fulfilled: 

 

(a) The Trust proves to the reasonable satisfaction of the Council that the proposed 

assignee or subtenant is respectable, responsible and has the financial resources 

to meet the Committee’s commitments under this lease and is an assignee who 

the Council might grant a lease of land of this type.  The Trust shall give the 

Council any additional information reasonably required by the Council. 

 

(b) All rent and other moneys payable have been paid and there is not any subsisting 

beach of any of the Committee’s covenants.  

 

(c) A deed of covenant in customary form approved or prepared by the Council is 

duly executed and delivered to the Council.   

 

(d) The Trust pays the Council’s reasonable costs and disbursements in respect of 

the approval and the preparation of the deed of covenant and (if appropriate) all 

fees and charges payable in respect of any reasonable inquiries made by or on 

behalf of the Council concerning any proposed assignee.  All such costs shall be 

payable whether or not the assignment proceeds.  

 

7. Subletting 

(a) The Trust will not sublet the premises without the prior written consent of the 

Council. Council acknowledges that the Trust sublets the premises form time to 

time to the neighbouring school, and no written consent is necessary for that to 

continue. 

 

(b) A withholding of consent by the Council shall not be deemed to be unreasonable 

or arbitrary if the proposed sublease is to a person or body other than a duly 

incorporated body or if the Council considers that the term or rental of the 

proposed sublease is excessive or if the Council considers the proposed use is 

inconsistent with the use of the Twyford and Raupare Memorial Recreation 

Centre. 

 

8. Use 

(a) The Trust shall use the premises only as a community hall.  

 

(b) The Trust shall not use the premises or permit the premises to be used for any 

purpose before 8.00am and after 11.30pm Monday to Sunday inclusive. 

 

(c) The Trust may, with the prior written consent of the Council in each case, allow 

the premises to be used until 12.30am. 

 

(d) The Trust shall not cause or allow to be caused a disturbance or nuisance to the 

Council or to the owners or occupiers of nearby properties. 
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(e) The Trust shall comply with all relevant Acts, Regulations, Bylaws, District Plans 

and other legal requirements including (but not limited to) 

 

 The Fire Service Act 1975 

 The Sale and Supply of Alcohol Act 2012 

 The Resource Management Act 1991 

 The Building Act 2004 

 The Health & Safety at Work Act 2015 

 The Food Hygiene Regulations 1974 

 The Food Act 2014 

  

(f) The Trust shall at all times operate within the terms of any liquor licence issued to 
it.  Such licence shall not provide for hours of use greater than those contained in 
this lease. 

 
(g) No relocated buildings will be permitted without the prior written consent of the 

Council. 

 

9. Inspection & Repairs 

(a) The Trust shall permit the Council’s Group Manager: Asset Management, (or his 
nominee), the Council’s Building Assets Manager (or his nominee), Police 
Officers, and Council Inspectors at all reasonable times to enter the premises to 
inspect and view the condition thereof or the conduct of persons on the premises. 
The Council shall inspect the condition of the premises at least once every two 
years and preferably annually. 

 
(b) The Trust shall, within 14 days of receiving written notice from the Council to do 

so, properly carry out all renovations and repairs required by such notice. 

 

10. Advertising 

The Committee shall obtain the prior written consent of the Council to any exterior 
advertising on the premises.  Such advertising shall be properly removed before the 
end or sooner determination of the lease. 
 

11. Utilities & Rates 

(a) The Trust shall pay all electricity, gas, telephone, or other utility charges in 
respect of the premises. 

 
12. Insurance 

(a) The Committee will at the sole expense of the Committee insure and keep 
insured to the full insurable value the buildings against all material damage in the 
names of both the Committee and the Council. 

 
(b) The Trust shall take out a public liability insurance policy for an amount insured of 

at least $500,000. 
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13. Fencing 

TheTrust shall not fence off the premises from the balance of Reserve.   
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14. Termination 

(a) The Council may terminate the lease and enter the premises if the Trust has not 
paid the rental for more than 2 months after the due date (whether an account 
has been issued or not). 

 
(b) The Council may terminate the lease and enter the premises if the Trust has 

breached its obligations under this lease and has not remedied such breach 
within 14 days of receiving written notice to do so. 

 

(c) The Council may require the Trust to sublet the premises if the Council considers 
that the Committee is making insufficient use of the premises. 

 

(d) The Trust may terminate the lease at any time by giving 3 months’ written notice 
to the Council. 

 

(e) As all buildings on the premises are owned by the Lessee, the Lessee shall have 
the right to sell the building to a new lessee provided that the Lessee has first 
discussed the sale with the Council and provided that the new Lessee is 
acceptable to the Council.  If no such new lessee can be found, the Council and 
the Lessee shall enter into negotiations regarding the future of the building(s).  If 
a new use cannot be found, the lessee shall remove the building(s) at its expense 
and leave the grounds in a clean and tidy condition with all services properly 
disconnected.  

 

15. Disputes 

If any disputes shall arise on any matter connected with this lease, other than a 
matter for which a remedy is specifically provided under this lease, such dispute shall 
be referred to arbitration under the provisions of the Arbitration Act 1996, if the 
Council and the Committee cannot themselves resolve it. 
 

16. Delegation 

Where provision is made for any consent or approval to be given by the Council, 
such consent or approval may be given by the Chief Executive of the Council to 
whom such authority has been given. 

 
 
 

 

The Common Seal of  

THE HASTINGS DISTRICT COUNCIL 

Was affixed in the presence of: 

 

 

 

………………………………………………… 

Mayor 
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………………………………………………… 

Chief Executive  

 

 

 

The Common Seal of the TWYFORD AND RAUPARE MEMORIAL RECREATION 

CENTRE TRUST (“the Trust”) 

Was affixed in the presence of: 

 

 

 

………………………………………………… 

President  

 

 

 

………………………………………………… 

Secretary 
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